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Before you jump into one of our company vans to drive it … 

 

You need to consider the following points: 

• As the driver you assume immediate and full legal responsibility for making sure it is 
safe to drive. 

This includes making sure all the lights work, the tyre treads are legal, the brakes feel 
fine and the vehicle is carrying: 

▪ Fire extinguishers 
▪ Warning triangle & Hi-Viz vest 

▪ First Aid kit 
▪ A sound spare tyre and jack 

• Make sure you know the maximum load weight for your vehicle before you start driving 
and you do not take on passengers and materials that will exceed it.   

• It is illegal for any individual to smoke in a company vehicle. It is the company policy to 
not permit e-smoking in a company vehicle either. This policy will be enforced. 

• Our new fleet insurance policy requires all drivers: to be over the age of 25; be a 
registered employee of the company to which the vehicle belongs; and hold a full UK 
driving licence bearing your current residential address. 

• All drivers of company vehicles must now record the number of points they have on 
their licence when they submit their timesheet and confirm if they have received notice 
of any new road traffic prosecutions that month.  

In addition, you must also tell us of any other relevant information that might 
reasonably be expected to be passed onto our insurers about your personal situation, 
such as medical conditions or any refusal of insurance cover for whatever reason.  

Failure by you to make full and frank disclosure will invalidate our fleet insurance cover, 
which in turn will make you personally liable for any damages in the event of a claim 
while you were driving a company vehicle, as well as opening you up the risk of 
prosecution for driving a vehicle without a valid insurance.   

• We have had so many vehicle accidents this year our insurers increased our annual fleet 
premium by 33%. Accidents happen, but to encourage everyone to take more care we 
will continue to recover the excess from drivers unless a no-fault claim is agreed. 

• If you take a vehicle home overnight, you will not normally be subject to the HMRC’s 
benefit-in-kind (BIK) charge for private use of a company vehicle, provided you do not 
use the vehicle for private journeys. Remember our vehicles carry trackers, and any 
employee who uses a vehicle for a journey out of normally office hours, and is not 
engaged on the company business, will be viewed by the HMRC as using the vehicle for 
private use. The full BIK charge will now have to be applied for the whole period 
between 6th April to the following 5th April (fiscal tax year) when a company vehicle was 
made available to that employee. The BIK can be neutralised if employees pays the 
company for the private use of a vehicle. Talk to Ralph Elliott-King about it. 


