November 21

Marisco Employee Monthly Timesheet

Your name (print legibly)

How to report you are not attending work each day
Your current address:

Please email absent@mariscosouth.com (or telephone HO between 07:30
and 08:00) to advise you are unavailable for work that day, giving a brief
explanation of why, and when you hope to return. You will undergo a return
to work telephone interview, and you must submit an absence form on your
first day back. Please provide a medical certificate for absences of seven
consecutive days or more.
Refer to our Atlas Staff Handbook for more information.

Postcode
Please complete. We use the information to check our records our up to date

Day

Date

Job No

State first line of the address of the first client site you visit each day

Stand Hours

Authorised

Authorised

Sick Leave

Other Statute

Unpaid

Max 8hrs/day

Overtime (Hrs)

Holiday (Hrs)

(SSP)

(SMP/SPP)

Leave (hrs)

YOU MUST COMPLETE THIS
HEALTH & SAFETY AT WORK
MONTHLY COMPLIANCE REVIEW

Mon 01-11-21

Tue

02-11-21

Wed 03-11-21

Thu

04-11-21

Fri

05-11-21

Sat

06-11-21

Sun

07-11-21

P

If you speed in a Marisco van, it
brings the Company into
disrepute. Drivers who speed
will face disciplinary action and
they may loose their van.

P

You must continue to wear face
coverings in the workplace if
anyone requests it, or remove
yourself from their presence.

P

You must self isolate if you come
into close contact with someone
who is Covid-infected (unless you
are double-vaccinated), or you have
been told to isolate by Track &
Trace. Either way inform HO.

P

Confirm you always read the Site
File's RAMS and SSOW designed to
protect you and others from harm
in the workplace.

P

Confirm you always wear effective
RPE to protect against the harm sitedust like Silica can cause you. Halfface masks only work if you are clean
shaven. Use our powered full-hood
RPE if you have stubble or beards.

P

Acknowledge you understand you
must wear the PPE our RAMS
recommend. A recent test case ruled
an employer acted lawfully when they
dismissed an employee for refusing to
wear the PPE required.

P

Do not succumb to peer-group
pressure to do something you think
may harm you, or others. Report your
concerns to your line manager, Ken or
Alison. Be safe, not sorry.

Mon 08-11-21

Tue

09-11-21

Wed 10-11-21

Thu

11-11-21

Fri

12-11-21

Sat

13-11-21

Sun

14-11-21

Mon 15-11-21

Tue

16-11-21

Wed 17-11-21

Thu

18-11-21

Fri

19-11-21

Sat

20-11-21

Sun

21-11-21

Mon 22-11-21

Tue

23-11-21

Wed 24-11-21

Thu

25-11-21

Fri

26-11-21

P

NO

Sat

27-11-21

P

YES

Sun

28-11-21

We want your views on how we can
improve H&S in the workplace.

Mon 29-11-21

Tue

Did you sustain
an injury at work
this month?

30-11-21

P

Submit form to HO by:

Wed, 15-Dec-21

TOTALS

Monday, 06-Dec-21

Attach a suggestion for improving
H&S, or tick if you wish to attend
the next Staff Consultation meeting
at 10:00am on:

By signing this timesheet, I confirm I have read the H&S update on the back of this form and I comply with
Marisco's H&S Policies in the work place. I accept my next salary payment will be delayed until I have submitted
a correctly completed and signed timesheet. I understand recording false information on this form is a serious
disciplinary matter that will result in my dismissal. I understand I will be fined for the careless loss or damage of
PPE, first aid kits and fire extinguishers.

Signature:

Do not use a Company
van for any private use.
If you do, you will incur
a £3,430 Van BIK charge.

Opening mileage:

a

Business miles:

b

Private-use miles:

c

Closing mileage:
Total = a + b + c

Driver's Declaration

You must complete this section

Complete this section if you drove a company van this month. Only employees aged 25 yrs and over are insured to drive company vans.
P

Lights, tyres, brakes, water and oil have
been checked and are working correctly.

P

My van has a no smoking notice in the
cabin. £200 fine for failure to display.

P

I know I face a £300 fine for not carrying
the Marisco Waste Disposal Licence.

P

I know I must follow the accident
procedure (see Van's Wallet) if I have an
incident.

P

Confirm you do not smoke/vape in van

P

Confirm you have not been diagnosed with a
medical condition that may affect your ability
to drive safely. We must disclose such changes
to our fleet insurers to maintain your cover.

Vehicle:

Reg:

RFL Due:

State the No. of Points on your driving licence.

P

Tick if you have received a new Notice
of Road Traffic Prosecution , including
parking tickets. Attach a copy.

MOT:
EXPIRY DD-MM-YY

EXPIRY DD-MM-YY

Max VC5 Revenue Weight (kg):

Unless you know the van's RFL & MOT is up-to-date … Don't drive it!
Built-up
Areas

Van max speed limits:
30
In signing this form, I understand I am responsible for ensuring the company vehicle I drive is road-worthy and has a current RFL and MOT. I am aware
it is my responsibility to avoid overloading the vehicle above its VC5 'Revenue Weight' limit. I will inform Marisco of any change in my driving licence status or health that may affect my ability
to drive safely. I understand my vehicle has a tracking device and I face disciplinary action for speeding. I understand the excess for own-fault accidents may be deducted from my pay.

Single
Carriage

Dual
Carriage

Motorway

50

60

70

MARISCOHEALTH

SAFETY

AND

Slips and trips

Harmful substances

Fire safety

Manual Handling

Machinery, plant and equipment

Personal protective equipment

Gas safety

Asbestos

Electrical safety

Workplace transport

Working at heights

P

Working in confined spaces

This form highlights one of the above Health and Safety issues you should be applying in the work place at all times. Don't forget the others.

Working at Heights
Working at height remains one of the biggest causes of fatalities and major injuries. Common cases include falls from ladders and through fragile surfaces.
‘Work at height’ means work in any place where, if there were no precautions in place, a person could fall a distance liable to cause personal injury (for example a fall through
a fragile roof).

This toolbox review shows how we all can take simple, practical measures to reduce the risks of workers falling while
working at height.
What do I have to do?
You must make sure work is properly planned, supervised and carried out by competent people with the skills, knowledge and experience to do the job. You must use the
right type of equipment for working at height.
Take a sensible approach when considering precautions. Low-risk, relatively straightforward tasks will require less effort when it comes to planning and there may be some
low-risk situations where common sense tells you no particular precautions are necessary.

Control measures
First assess the risks. Factors to weigh up include the height of the task, the duration and frequency, and the condition of the surface being worked on.

Before working at height, work through these simple steps:
Avoid work at height where it's reasonably practicable This means balancing the level of risk against the measures needed to control the real risk in terms of money, time or
trouble. However, you do not need to take action if it would be grossly disproportionate to the level of risk to do so.
Where work at height cannot be easily avoided, prevent falls using either an existing place of work that is already safe or the right type of equipment
Minimise the distance and consequences of a fall, by using the right type of equipment where the risk cannot be eliminated

For each step, always consider measures that protect everyone at risk (collective protection) before measures that only protect the
individual (personal protection).
Collective protection is equipment that does not require the person working at height to act for it to be effective. Examples are permanent or temporary guardrails, scissor lifts
and tower scaffolds.
Personal protection is equipment that requires the individual to act for it to be effective. An example is putting on a safety harness correctly and connecting it, with an energyabsorbing lanyard, to a suitable anchor point.

Dos and don’ts of working at height
Do ….
- As much work as possible from the ground.
- Ensure workers can get safely to and from where they work at height.
- Ensure equipment is suitable, stable and strong enough for the job, maintained and checked regularly.
- Take precautions when working on or near fragile surfaces.
- Provide protection from falling objects.
- Consider emergency evacuation and rescue procedures.

Don't ….
- Overload ladders. Consider the equipment or materials workers are carrying before working at height. Check the guidance label on the ladder for information.
- Overreach on ladders or stepladders.
- Overreach on ladders or stepladders.
- Rest a ladder against weak upper surfaces, e.g. glazing or plastic gutters.
- Use ladders or stepladders for strenuous or heavy tasks, only use them for light work of short duration (a maximum of 30 minutes at a time).
- Let anyone who is not competent (who doesn’t have the skills, knowledge and experience to do the job) work at height.

Take responsibility for your own continuing health and safety. If YOU don't think it is safe to continue … Stop!
Acknowledgement: This page contains public sector information published by the Health and Safety Executive and licensed under the Open Government Licence.
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