Print your name

Marisco Timesheet for Week ending:
Your current address:

Please complete. We use the information to check our records our up to date

Postcode

Day

Code

Project Number

Other Leave Codes

How to report you are not attending work each day
Please email absent@mariscosouth.com or telephone HO before 08:00 to
explain why you will be unavailable for work that day, and when you hope to
return. Please keep us informed of your progress during your recovery.
You must supply a medical certificate for absences of 7 days or more, or
complete our Self-Certification Absence Form in all other cases. You may
also be required to undergo a return to work interview. You can find more
information in the Atlas system or our Staff Handbook online.

List the address of the property you worked at, or the activity you were engaged in, or the reason for your absence from work.

Standard Hrs
Max 8hrs/day

Authorised
Overtime (Hrs)

Other
Leave (hrs)

Manager's
Approval

T1

Holiday

T2

Sick leave

T3

Unpaid Leave

T4

SMP/SPP

T5

Travelling

T6

Training

T7

Meetings / Admin

YOU MUST COMPLETE THIS SECTION
HEALTH & SAFETY SECTION
Where can you find oy more?
Your employment rights and how we
protect your personal welfare, health and
safety can be found in our H&S policies
and staff handbook. You can read more
about our company policies on our staff
website:

www.MariscoSouth.co.uk

P

P
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Confirm you read the full
contents of each Site File
paying particularly attention to
the asbestos survey, the RAMS
and SSOW contained therein.
These documents contain vital
information that will protect
you and others from harm in
the workplace.

Confirm you sign each Site File
to indicate you will comply with
all the safe-working practices
specified therein, paying
particular attention to the
Significant RAM schedule that
will highlight the main hazards
that will vary from site.

Total hours Carried forward:
Version 1.01

Day

Code

Project Number

List the address of the property you worked at, or the activity you were engaged in, or the reason for your absence from work.

Standard Hrs
Max 8hrs/day

Authorised
Overtime (Hrs)

Other
Leave (hrs)

Manager's
Approval

YOU MUST COMPLETE THIS SECTION
HEALTH & SAFETY SECTION

Extension Page: Total hours brought forward from Page 1:
P

It is often when you feel safest on a
construction site, you may be underestimating the risk of potential harm
for no reason other than your overconfidence.
The common hazards you might
encounter on a Marisco site may
include:

- Slips, trips and falls
- Breathing in silica dust
- Breathing in asbestos dust
- Falling from a hop-up
- Falling from a ladder
- Falling from or through a roof
- Lacerations from a sharp tool
- Electrocution
- Harmful substance exposure
- Flying object penetrations
- Manual handling
- Excessive noise exposure
- Excessive vibration exposure
Many of the above have killed
construction workers. All of them
have the potential to adversely affect
the quality of life you lead, especially
in your retirement years.
So, the more care you take to remain
safe, the more likely you will keep
safe. It really is that simple.

Total hours for the week:
PAGE 2

Day

Code

Project Number

List the address of the property you worked at, or the activity you were engaged in, or the reason for your absence from work.

Standard Hrs
Max 8hrs/day

Authorised
Overtime (Hrs)

Other
Leave (hrs)

YOU MUST COMPLETE THIS
HEALTH &SECTION
SAFETY SECTION

Manager's
Approval

Total hours brought forward:

P

P

P

Confirm you will always first
obtain a permit to work
when undertaking any tasks
involving fire doors, firestopping, the removal of
asbestos or fireplaces, and
the erection, alteration or
dismantling of platforms,
towers or scaffolds.

Confirm you will not succumb
to peer-group pressure to do
something you think is
unsafe. Many accidents
happen simply because
people did something they
knew was unsafe and against
the rules, lulled into a false
sense of security because
they got away with it before.

Answer by ticking either
Yes or No:
NO Have you suffered a
YES 'near-miss' this week?

P

NO Have you been injured
YES at work this week?

Total hours for the week:

We want your views on how we can
improve our H&S approach. You can
our staff H&S consultation meeting held at
10:00am every middle Wednesday of the
month, or please send in your ideas to the
H&S team. We do listen and react to good
ideas that make the workplace safer.

By signing this timesheet, I confirm I have read the H&S info on the back of this
form and I comply with Marisco's H&S Policies in the work place. I accept my next
salary payment will be delayed until I have submitted a correctly completed and
signed timesheet. I understand recording false information on this form is a serious
disciplinary matter that will result in my dismissal. I understand I will be fined for
the careless loss or damage of PPE, first aid kits and fire extinguishers.

Signature:

Do not use a Company
van for any private use.

Opening mileage:

a

Business miles:

If you do, you will incur
a £3,430 Van BIK charge.

b

Private-use miles:

c

Closing mileage:

You must complete this section

Complete this section if you drove a company van this week. Only employees aged 25 yrs and over are insured to drive company vans.
P

P

P

P

Lights, tyres, brakes, water and oil have
been checked and are working correctly.
My van has a no smoking notice in the
cabin. £200 fine for failure to display.

P

P

Confirm you do not smoke/vape in van

Vehicle:

Confirm you have not been diagnosed with a
medical condition that may affect your ability
to drive safely. We must disclose such changes
to our fleet insurers to maintain your cover.

Reg:

RFL Due:

MOT:
EXPIRY DD-MM-YY

EXPIRY DD-MM-YY

I know I face a £300 fine for not carrying the
Marisco Waste Disposal Licence.

State the No. of Points on your driving licence.

I know I must follow the accident procedure
(see Van's Wallet) if I have an incident.

Tick if you have received a new Notice of
Road Traffic Prosecution , including
Unless you know the van's RFL & MOT is up-to-date … Don't drive it!
parking tickets. Attach a copy.

P

Max VC5 Revenue Weight (kg):

Total = a + b + c

Driver's Declaration:
In signing this form, I understand I am responsible for ensuring the company vehicle I drive is road-worthy and has a current RFL and MOT. I am aware it is my responsibility to avoid overloading the vehicle above its VC5 'Revenue Weight'
limit. I will inform Marisco of any change in my driving licence status or health that may affect my ability to drive safely. I understand my vehicle has a tracking device and that I will face disciplinary action for speeding because I am
bringing the name of Marisco into disrepute. I understand that in the invent of accident where I am the only driver at fault, Marisco reserves the right to deduct the insurance excess suffered as a result of a claim from my salaried pay.

Van max speed limits:

Built-up
Areas

Single
Carriage

Dual
Carriage

Motorway

30

50

60

70
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Marisco Group

MARISCO

healthandsafety

Working towards a safe and healthy work place

Unit J5, The Fulcrum, 6 Vantage Way
Poole, Dorset, BH12 4NU
Tel: 01202 474001

Speeding is indefensible
It has been estimated that up to a third of all
road traffic accidents involve somebody who is at
work at the time, making work-related road
accidents the biggest single safety issue for most
UK businesses. Promoting sound health and
safety driving practices and a good ‘road safety’
culture at work is a legal obligation many
employers feel reluctant to embrace. The reason may be that it is uncomfortably hypocritical to try
enforcing a policy we are all guilty of breaking ourselves too often. Nonetheless, we must try.
It should come as no surprise to learn the HSE state that “health and safety law applies to on-the-road
work activities and the risks should be effectively managed within a health and safety system”. Under
the Management of Health and Safety at Work Regulations, employers have a duty to undertake risk
assessments for activities where there are significant hazards. Driving at work (note: not just driving a
company vehicle) falls within this requirement, and therefore Marisco must be seen to act accordingly.

The number of reported speeding incidents and complaints about Marisco
driver behaviour has reached a level we can no longer accept or ignore.
We have written a new Company Vehicle Policy that sets out the rules and responsible behaviour we
expect our employees to follow if they enjoy the privilege of using a company vehicle. The full policy is
available on the MOD and the Company’s website.

Our appeal to curb speeding did not work. So, we reluctantly now introduce
new disciplinary procedures from 1st December for persistent offenders:
• A speeding incident, for our purposes, is defined as when a company vehicle driver exceeds over
50% of the speed limit in a 20 or 30 mph zone, and more than 20 mph in a higher speed zone.
• On the occasion of their first offence, they will receive an emailed written warning they are on
notice of disciplinary action being instigated against them if they speed again in the next 30 days.
• On the occasion of a second speeding incident in the 30-day notice period, they will receive a
formal disciplinary letter advising them if they speed again in the next 60 days, they will undergo a
formal gross misconduct inquiry for speeding in a company vehicle in violation of company policy.
• If the disciplinary action is upheld, the offender can either surrender their use of their company
vehicle; or agree to complete a designated safe-driving and awareness course at their own expense
(£120) in their own time and within a period not exceeding 30 days.
• If they incur another speeding event within 90-days of the disciplinary hearing, the offender will
automatically have the right to drive a company vehicle withdrawn.
• Unless they have available private transportation, the offender will be unable to fulfil their
contracted duties, and they will terminate their employment through their own misconduct.

